OCHOBHBIE MOJIOKEHUS Y YeTHOU MOJTUTUKH
JIs TyOJIMYHOT0 PACKPBITUA HA
opuIIHAJIBHOM CalTe YUpeKIeHUs

OO6une 1MoNoXeHUs YUeTHOHR TTOIUTHKH

VYyernas nonmutnka MOBY COII Ne 15 umenn H.JI.Eroposa cranwniel 3accoBckolt JIabnHCckoro
paifioHa yrBepx;eHa Tpnkazom or 17 gexabps 2018 ropma Ne «288» (manee — VYderHas
MOJIMTHKA). YYeTHas TIONHTHKA ONPCACSAECT TMPHHUMILL, MCTOIBL IPOLEAYPHl W lpaBHIa
BCIACHHUSA OYXTalTCPCKOTO yUCTa.

1. Ob6mue mo10KeHUS

1.1. Hacrostas YuetHas monutuka paspadorada B COOTBETCTBHU C:

- bro/pkerHemM koaekcom Poccuiickoit @enepanui,

- ®ezepanwHpM 3akoHOM OoT 06.12.2011 N 402-03 "O 6yxrantepckom yuete” (nance -
3akod N 402-03);

- degepaitbHBIM 3aK0HOM 01 08.05.2010 N 83-33 "O BHeCEeHHH W3MEHEHUH B OTACILHLIE
3aKoHoAare IbHble akTel Poccuiickoil ®ejiepaliu B CBSI3H ¢ COREPIUICHCTBOBAHWEM TIPABOBOIO
ITOJIO’KCHUS TOCYAAPCTREHHBIX (MYHUIMTIANBHBIX) YUPEKICHAN";

- O¢jtepanpHBIM 3ak0HOM 0T 12.01.1996 N 7-®3 "O HekoMMepUeCcKUX opraHuzanusax’

- pedepallbHBIME  CTAHOApTAMM  OYXrajTepckoro  yuera Al OpraHu3aiui
rOCYIAPCTBEHHOTO CCKTOPA, YTBCPKICHHBIMH MpHka3zaMud Munguna ot 31.12.2016 Ne 256n. Ne
257, No 258H, Ne 259H, Ne 260H (mance — cootBeTcTBeHHO CI'C «KoHUENTYaBHBIC OCHOBLI
dyxyueta u oTueTHOCTH», C1'C «OcnoBHBIC cpeactBa», CI'C «Apenaa», C1'C «ObecueHeHHC
aktuBoB», CI'C «IlIpeacraBnenne Gyxranrepckoit (pHrancoBol) otyeTHOCTMY), 0T 30.12.2017
No 2741, No 275u, Ne 278u (nanee — cootrsercTBeHHO CI'C «YueTHas MONMUTHKA, OLEHOUHbIE
sHaucHus ¥ oumdku», CI'C «Cobprrust 1nocae otderHo# gatey, CI'C «OTUeT 0 HBHXKECHHU
JICHEKHBIX CPencTB»), oT 27.02.2018 Ne 321 (maee — CI'C «Jloxoasm), oT 30.05.2018 Ne 122#
(raiee — CI'C «BausHne U3MCHeHMH KyPCOB HHOCTPAHHBIX BATIOTY);

- UncTpykine Mo MpUMCHCHHUIO CAHHOIO TNIAHA CYETOB OYXTANTEPCKOIO y4eTa A
TOCYA4PCTBEHHBIX OPrdHOB  BNAcTH  (IOCY/I@pCTBCHHBIX  OPraHOB), OPIAHOB  MECTHOI'O
CaMOyYIIpaBICHHS, OPTaHOB YIPaBJICHHS TOCY/IAPCTBEHHBIMU BHEOIOLKETHBIMA  (QOHIAaMH,
POCYAAPCTBEHHBIX  aKaZeMHH HayK, TOCYJIApCTBCHHBIX (MYHHIMNAbHBIX) YUPEKICHUH,
YTBEPAKICHHOH npukazom MuHpuna Poceun or 01.12.2010 N 1570 (aanee - UncTpykuyu N
157);

- npukasom MwuHduna Poccrm or 30.03.2015 N 52m "OO6 yrsepxiacHun Qopm
HCPBAYHBIX  YYETHBIX JIOKYMEHTOB M PETHCTPOB OYXTalTEPCKOIO0 y4deTd, MPUMEHSESMbIX
OpraHaM¥ 1'0CYIapCTBEHHOH BIIACTH (rOCyJapcTBEHHBIMH OpraHaMH), OpPTaHAMH MECTHOTO
CAMOYIPABNEHNS, OpraHaM¥ YIPaBIEHWS TOCYIAPCTBCHHBIMM BHEOIOIDKETHBIMHE (POHIaMH,
rOCYA4PCTBEHHBIMHA (MYHHIHMNATBHBIMH) YYPSKICHUAMH, 1 MeToANYecKknx yka3aHud 1o ux
npuMeHcHno" (aanee - Hpnkas N 52n);

- upukasoMm MuHpuna ot 08.06.2018 Ne 132n «O Ilopsimke ¢opvHpOBaHUS U
MIPHMEHEHUsT KONOB OrokeTHoW Kilaccupukaumn Poccutickoit denepaimu, UX CTPyKTYpe H
TIPUHIUAAX Ha3HadeHus» (aanee — npukas Ne 132H);

- npukazoM Mundunaa ot 29.11.2017 Ne 2091 «O06 yrBepxaennn [lopsgaka NpHMEHESHHS)
KiJaccH(DUKaAIMK OTIepaIlnil CeKTOpa TOCYyTapCTBEHHOTO YIIpaBIeHHS» (aanee — npuka3 Ne 209#);

- UHBIMH HOPMATHBHBIMHU IIPABOBBIMH aKTaMH. PCTYIMPYIONTMME BOIPOCH! OPTaHU3AIIHH
M BETICHUS OYXTATTCPCKOTO yUucTa,

1.2, BeoieHue OYXrainTepekoro vuera B yUpex € HHN OCYUICCTBISCTCS MYHHIMITAABLHBIM



Ka3eHHBIM yUpexJIeHHneM MYHHAIHIATEHOTO obpa3oBanus JlabuHCKMH pation
"LlcHTpanu30BanHas OyxralTepus ynpassieHus obpazosadus JlaGunckoro paffona" (manec -
lenTpasu3oBaHHasi OyXTarrepus).

OpraHusaimio y4eTHON paboThl U paclpeielicHue ¢ 00beMa OCYIIECTBIAET NHPEKTOP
LleHTpanu30BaHHO Oyxranrepuu, raBHIH dyXxrairep.

1.3, VupewneHue 1yOIMKYCT OCHOBHBIE TIOMOXKEHHS YYETHOM MOJIMTMKM HA CBOCM
OPUIHATEHOM caiTe.

1.4, llpn BHCCEHHH M3MEHCHHH B VUCTHYIO MOJUTHKY TTaBHBIA Oyxraitep OLUCHHBACT B
LEJISAX COMOCTABICHUS OTUETHOCTH CYIIECTBEHHOCTh M3MEHEHMs MOKA3atTeICH, OTpakarolnX
(OUHAHCOBOE TOTOKCHUE, HHHAHCORBIE PE3Y.IbTATBI J1EATEIbHOCTH YUPEIKACHUS U ABIDKCHHC €TO
JEHEKHBIX CPENCTB HA OCHOBE CBOero npod)ecCHOHanNbHOTO CYXACHHS. Taxkke Ha OCHOBE
POMECCHOHANBHOTO CYXKIEHUS OUCHHBACTCS CYIIECTBEHHOCTH OIIMOOK OTYETHOTO TEPHoIa.
BbIIBICHHBIX [MOCTIE YTBEPK/IEHUS OTUETHOCTH, B LENSX MPUHATHS PEHICHUA O PacKpbITHH B
[HosCHEHUAX K OTUETHOCTH HHGOPMALIHHU O CYIIECTBEHHBIX OLIHOKAX.

1.5. byxranrepckuit yueT B YUpEeXKACHWH BERETCS € INpHUMEHEHMeM EpuAaoro nuana
CHETOB, yTBePIeHHOTO TpHKasoM MuHpuna Poccun ot 01.12.2010 N 1578, [lhana cueroB
OYyXIaITepeKoro yaeta GI0KCTHBIX YUPCOKiHeHud H paspaboTaHHoro Ha uX ocHOBe Paboudero
T.1aHa CUETOB.

ITpu oTpaxennu B OyXyueTe XO3sHCTBERHBIX oNepauuit 1-18 paspsinael HOMepa cueta

Pabouero n1aHa CUETOR bopmupyrotcs CHENYIOUIMM 00pazoMm:
Pasps.1
HOMEpaA Ko f
cyera ;

1-4 Anaaumuyeckui ko0 guoa ycayeu (pasoen, noopasoea KEK) |
5-14 0000000000 o
15-17 | Koo euoa nocmynienuil w1y 6ulObImull, COOMEEMCMEYIOWUN: \
‘ . AHATIMTUYECKON TPYIIe TTOBUIA TOXOI0B OIOMDKETOR; |
| . KOOy BHIA PacXoA0B; ‘
. AHATATHYECKOH rpymmne BUZA HCTOYHHKOB |
dUHAHCHPOBaHHs JAEPUUHTOB OKHKETOB |
18 Koo suda punancosozo obecnevenus (OeameabHocmu) \
e 2 — [(pHHOCHIAA JIOXOjl AEHTeNIbHOCTh (COOCTBEHHDIE °
JTOXOJibl YUPEKACHWUS); |
e 3 - cpexcTBa BO BPEMEHHOM pacTIOpPsKEHHH; !
o 4 - cyOcuavst HA BRITOJTHCHUE MYHUIIUMAIIBHOTO 33, TaHUS; |
| e 5-cybcuany Ha MHBIC LRITH; ‘
’ e 6 — cyOCcuMAMM Ha 1LETM OCYNICCTBICHUS KANMHTATBHBIX ‘
‘ BIIOIKEHUS!

1.6. Jluist OTpaxXCHUMs pea;TbHOM 3a10/KCHHOCTH M TIPOBCJACHUA CBCPOK C KOHTPAreHTaMu
MO ;IOTOBOpaM OflepauMoOHHOM W (PMHAHCOBOH apeHabl aHAIMTHUECKUH yueT o0eCrecuuBacTCst
HYTEM OTKPBITHS OTAEIBHOTO ¢yOKOoHTO Ha cueTe 0 205 00 000 (0 302 00 000).

1.7. O00CcOONCHHBIH YUET TPOLEHTHBIX IO0XOAOB M PACXOMOB, YCIOBHBIX APEH/IHbIX
TUratexed 00ecreunBacTCs Ha JOTOJHUTENBHBIX AHATHTHUSCKHX CcueTax (CyOKOHTO) K cHery
0 40100 000.

1.8. B cyerax pacdactos mo noxonaM 1-4 paspsuasl Homcpa cuera (QopmMupyloTcs
CICYIOLTUM 00pazoM: .

- B cuete 020500000 koasl pazaciioB W MOApa3dcNioOB ONPEACTISIOTCS HCXOIS U3
BLITIOJIHACMbIX pabOT MM OKa3bIBACMBIX YCIYT, YKa3aHHBIX B 0a30BbIX (OTPACHEBBIX) [EPEUHAK:

-8 caerax 220520 000. 220530 000. 2 20930 000 B gactu AOXOI0B OT aAPCH/IHBIX
ILIATERCH. & TAKKE JLOXO/Ibl OT KOMMCHCAIMK 3aTpat (PacXxol0B) MO OILTATC KOMMYHAThHbIX



2ot

yCIyr oTHOCs s K nopasety 0113 "JIpyrue o0Lerocy1apcTBCHHbIC BOIPOCHI

-8 cuere 2209 00000 B wacTH pacyeroB 110 BO3BpaTaM aBaHCOB MO pacTOPrHYTHIM
KOHTPaKTaM yKa3blBaeTcs 110Jpa3ici, MO0 KOTOPOMY YYTEHBI INPOW3BEIEHHBIC aBAHCOBHIE
MIATERH.

B cuerax pacuetoB 1o pacxoaam 2 206 00 000, 2 208 00 000, 2 209 30 000, 2 302 00
000. 2 303 00. 000, 2 304 02 000, 2 304 03 000 B 1-4 paspsme yKaszbIBacTCs MOAPA3AEL, 110
KOTOPOMY OTPaXEHBI JOXOIBI TIO COOTBETCTBYIOMIEH yC:T1yre WK padoTe.

O01mexo3aHCTBEHHBIE PACXO/Ibl. OTHOCAIINE K I11aTHOH ACATC.IbHOCTH, YUHTBIBAXITCS 10
HOAPA3ALIY HO OCHOBHOMY BHIY ASSTEIRHOCTH.

1.9. B ueasx seaenusi OyXraIrepekoro yuera HpUMEHsIoTes:

- YHUQUUHAPOBaHHbIe (QOPMBI  IEPBHYHBLIX  YYETHBIX AOKYMCHTOB M  PETHCTPOB
OYXTAJITEPCKOTO YUETA, BKIIOYCHHBIE B IICPEYHH, YTBCpXKIeHHbIE 1 lpukazom N 52H;

- (opMEI. YTBEPKICHHBIE HETIOCPCACTBEHHO HAHHBIM IPHKA30M.

Omneparuu, 118 KOTOPbIX HE TPELYCMOTPEHO COCTABICHHE YHH(PHUIMPOBAHHBIX (Gopm
MEPBUYHBIX JOKYMEHTOB HIH (HOPM TEPBUUHBIX AOKYMCHTOB, pa3palOTaHHBIX Opranu3alneii.
odopmasiores byxraarepexo# cnpaskoit (¢p. 0504833). [Ipu HeoOxoanuMocTH k bByxranrepckoi
cupaske (. 0504833) npunaratores pacueT U (UTH) 0GOPMIIEHHOE B YCTAHOBIEHHOM TIOPS/IKE
"[Ipodeccnonarproe cyxaenue”. IToaodHeM 0OpazoM OGOPMISIOTCS B TOM YHC.IE ONEPALUU
MO W3MEHCHHIO CTOMMOCTHBIX OIEHOK OOBEKTOB yuera, TpH JAOCPOYHOM PACTOPKEHUH
JIOTOBOPOB TMOJTH30BAHUS, PeKI1aCCHBUKAINNA OOBEKTOB yUeTA.

1.10. TTpesocTaBiTe MPABO TOMUCH MEPBUYHBIX YUYETHBIX TOKYMEHTOB Ha OYMaKHBIX
HOCHTEJIAX J0.DKHOCTHBIM HIaM coriacHo [Ipnioxkeruio N 2,

1.11. O0paboTKy NepBHYHBIX YUETHBIX JOKYMEHTOB, (POPMHPOBAHHE PEeTHCTPOB
OyXTAITePCKOTO  ydyeTa. a TakkKe OTpaXeHHC (AKTOB  XO3AUCIBCHHOM  KWM3HM IO
COOTBETCTBYIONIMM cueTaM Padoucro niaHa ¢HETOB OCYIUECTRIATh ¢ MPUMCHEHHEM CI1€,1VIOIIHX
POrpaMMHbIX 1POAYKTOR: «1C: byxranrepust rocy apcTBEHHOIO yupex/eHus», «Tatmeman».
[lepBHuHBIC YyYETHBIE AOKYMEHTBI M (HJIH) PErUCTPBl OYyXTANTEPCKOTo yueTa oQopMISIOICsS Ha
OyMaXKHBIX HOCHTENSIX M B BWIE IEKTPOHHOTO JIOKYMCHTA ¢ MCTMONBb30BAHHEM OJICKTPOHHOM
HOATTHCH.

3anmoNTHEHHE YYETHBIX JOKYMEHTOB W (M;IM) PCTHCTPOB OYXT&ITEPCKOTO YdeTa Ha
OYMAXKHBIX HOCHTEJISAX OCYIICCTBIIACTCS:

- BpYUHYIO!

- C IIOMOILI KOMITBIOTEPHON TEXHHKH;

- CMETIIAHHBIM CTIOCODOM,

Pernctper  Oyxranmrepckoro yuera, odopmiiseMble Ha OyMaKHBIX  HOCHTEISX,
paclieHaThIBAIOTCA He Mo31Hee 20 uucaa Mecsla, CIIeAYIOMETO 3a OTUCTHLIM TICPHOTOM.

BxiroveHne ydeTHBIX JaHHBIX B JKypHaoTel ornepaiuil, a takme syMepanvs KypHalosn
oucpauuii ocymecrigercs cornacHo Iputoxenuto N 3.

PesepBrOEC KonMMpoBaHHe 0a3 JaHHBIX, YUCTHON HHGOPMAIIHH, BKIIFOYAS PETUCTPHI YUcTa
(B TOM 4HCIC TIpH TIPUMEHEHHUU “0OONMayHBbIX" TEXHOIOTHH), OCYIIECTBISACTCH €HKEIHCBHO.
APXMBHPOBAHHE YHYCTHOH WHPOPMAUMK TIPOU3BOIMTCS €KErOAHO. XPaHEHHE PE3EPBHBIX H
apXUBHBIX KOIHMH OCYUIECTBISEICS HA ONMTHYCCKUX W MarHUTHBIX HOCHTETAX. OTBETCTBEHHBIM
33 oDecredcHe CBOECBPEMECHHOTO PE3ePBHUPOBAHHS W OE30MMAaCHOrO XpaHeHWs 0a3 [aHHBIX
AB.ISI€TCS CHCTeMHBIH agMuHucTpaTtop LienTpan3oBanHol dyxraiTepu.

JIOKYMEHTBI, TIpeaocTaBIsemMbIc (Mo 1ydacMble) B (0T) OpraH kaszHauciicTBa (¢puHancoBbIil
OpraH), OCYWECTBIAIOMNN BEACHHE THMIEBLIX CUETOB, B JIEKTPOHHOM BHIE ¢ IPUMEHEHUEM
KBATHWPHIIHPOBAHHON SNEKTPOHHOM HO;IMHACH, XPaHSATCS B HHPOPMALUMOHHBIX CHCTEMaX, B
KOTOPbIX OBIIT OCYIIECTBIIEH ITEKTPOHHBIA 00MEH.

1.12. [1pn oOHapy)XCHHHM B BBIXOIHBIX (POpMax AOKYMEHTOB OIMIAOOK OCYIIECTBISAETCS
aHanu3 (IMarHOCTHKa) OMHUOOYHBIX ;IJaHHBIX, X UCTIPABIICHHE H TMOJYUCHHE BBIXOIHBIX (Gopm
JIOKYMCHTORB € YU€TOM MCTIPABACHUH.

bes cooTseTCTBYIOMICTO JOKYMCHTANBHOTO O(GOPMIICHHS HCTIPABICHHS B HJIEKTPOHHBIX



0a3aX JaHHBIX HE JOIMYCKAOTCS.

1.13. Ilopaiok B CPOKH TepeRadu MEPBHUHBIX YUCTHBIX JNOKYMEHTOB ISl OTPAXKEHUS B
OYXIaITEPCKOM yUyeTe YCTAHARIHBAIOTCS B COOTBETCTBHH ¢ I padukoM T0KyMEHTOOOOpOTA.

llepsUynbIe yUeTHBIE TOKYMCHTBI, MOCTYIIHBUIME B yUpeKAeHUe Oosice MO3AHEH 1aTon.
YeM Jara WX BBICTABMCHHSA, W 10 KOTOPBIM HE CO3JaBalCs COOTBETCTBYIOLIMH pe3epB
MIPEICTOAIIUX PACX0/I0B, (HHUKCHPYIOTCS B peecTpe cHadl AOKYMEHTOB JUIS OCYUIECTBICHHS
OYXraiaTepcKoro y4era no Gopme, YTBCPKICHHOHN NmpuiokeHHeM N 20 K y9eTHON IOTHUTHKE W
OTPAXKalOTCS B YUCTC B CICAYIOLIEM ITOPSIKE:

1) npu MOCTYIUIEHHH JOKYMEHTOB O0jee TO3AHEH AATOH B 3TOM )K€ MECHIE WIH B
Hayane Mecsma, CICOyIomero 3a oT4eTHBIM (10 10 uncema) (akT X0o3s#HCTREHHOW KHU3HH
OTPaKACTCH B yUETE JaTOH AOKYMEHTA,

2) IpM TIOCTYTUICHHHW J0KYMEHTOB B clenyrouleM mecsitie nocse 10 uncaa ¢axrb
XO3SHICTBEHHOH ®H3HH OTPaKalOTCsA B yUeTe AaTOH MOCTYILIEHUS JOKYMEHTOB,

[TepBHYHBIC YUETHBIE TOKYMEHTHI CUCTEMATH3UPYIOTCS [10 JIaTaM COBCPILICHHUS ONEPAInii
(B XpOHO-IOTUYECKOM TTOPSIIAKE).

JlaHHbIC 1IPOBEPEHHBIX U NPHUHATBIX K YYE€TY IEPBHYHBIX YYCTHBIX JIOKYMEHTOB
OTPAXKAKOTCS B PETHCTPAX OYXTAITEPCKOTO yUETa HAKOTIHTEIBHEBIM CITOCOOOM.

B pervctpax B XpOHOMOTHYECKOM MOPSIKE CHCTEMATH3HUPYKIICS IEPBHYHBIC (CBOIHBIC)
YVUCTHBIC JOKYMCHTBI 110 JaTaM COBEPLUCHUS ONEpaLMi, jJaTe NpHHSTHS K y4ery NEPBHUHOrO
JOKYMEHTA. »

Peructpel OvXrantepckore ydeta GOpMUPYIOTCS B BHIE KHUT, )XYPHAJIOB, KAPTO4EK Ha
OYMaXKHBIX HOCHTCIAK, HA MALUIMHHOM HOCHTCIIC B BHJAC HMEKTPOHHOTO JOKYMEHTA (peructpa).
COJICPHKANICTO JJICKTPOHHYIO MOAMUCH (AATICE - DIICKTPOHHBIN PETUCTP).

1.14. @opmuposanue 3JEKTPOHHBIX PEIUCTPOB OYXYUETa OCYLLECTBIAETCS B CIEAYIOIIEM
MOPSLAKE:

- AKYPHAJL PEYUCTPAAY LIPUXO;IHBIX B PACXO,IHBIX OP/I€POB COCTABIACTCHE CIKCMECATHO, B
ITOCICHHUHA padOUMil ACHB MECSLA;

- HHBeHTapHast KapTOUKa ydeTa OCHOBHBIX CPE/ICTB O(OPMIIAETCS TP IIPUHATHH 00BEKTa
K y9eTy, IO Mepe BHECCHHs H3MCHECHMH (JJaHHBIX O IIEPEOLEHKE, MOICPHU3ALNM,
PEKOHCTPYKIIWH, KOHCEPBAIMHN M TIP.) M TIPH BHIOLITHH. TIpH OTCYTCTRHM yKa3aHHAIX COOBITHI —
€IKETOHO, Ha TOCIeTHUH pabodnii JeHb 10/1a, CO CBEICHUSIMH O HAYUCIEHHOH aMOPTH3alUH;

- WHBEHTApHAss KapTOYKa TPYIIOBOrO VYeTa OCHOBHBIX CpeacTR OQOpMISieTCS HpH
NPUHATHH OOBCKTOB K YHYCTY. MO MEpe BHECCHWS W3MEHEHMH (JaHHBIX O TMEPEOIEHKE,
MO/ ICPHH3AIAK, PEKOHCTPYKITHH, KOHCEPBALMHU 1 T1Ip.) 1 NPH BBIOBITHH;

- ONHUCH WHBEHTAPHBIX KApTOUEK IMQ YYETY OCHOBHBIX CPEICTB, MHBEHTAPHBIA CITHCOK
OCHOBHBIX CPCICTR, PEECTP KAPTOUEK 3AMOTHIOTCS €KETOIHO, B MOCIIEIHUHN IEHD IO4a;

- KapTO4YKa KOJIMYECTBEHHO-CYMMOBOIO Y4YeTa MaTepUATBHBIX LCHHOCTCH 3alOTHAIOTCS
CHKCTOTHO:

- KHMTa y4dera OJaHKOB CTPOTOH OTYETHOCTH 3AlIO;IHMIOTCH €XKEMECHYHO, B TOCICIHUHN
JeHb MECALE,;

- [CTABHASI KHUTE 3aNlONHAIOTCS €KEMECIUHO;

- IpYTHUE PETUCTPBI, HE YKA3UHHBIE BBIIIE, 3aMOTHAIOTCS MO MEpe HEOOXOMMOCTH, €C.11
HHOE He YCTAHOBICHO 3aKOHOAATENILCTBOM PD.

1.15. POopMUPOBAHUE PETUCTPOB OYXTraiTepPCKOro ydeTa Ha OYMaKHBIX HOCHTEISIX
OCYILECTBISIETCS] B COOTBETCTBUU C MpUnoxeHueM Ne 5.

[lo MCcTCHCHUM KaXAOTO OTUETHOTO TepHoja (Mecsdlla, KBapTaua, rojia) [EpBHYHEIE
VUETHBIE JOKYMCHTBI, CQOPMHpPOBAHHBIC HA OyMaXHOM HOCHTENIE, OTHOCAIUMECH K
coorercrrytouiMy JKypHanaM onepauMi, 10,100paHHbIE U CHCTEMATH3HPOBAHHBIC B MOPSIAKE.
YKd3aHHOM BBIIIE, COPOIIIOpPOBBIBAIOTCS B manky (nemo). Ha ofnoxke mnankw (aena)
VKa3blBACTCH:

- HAUMEHOBAHNE OplraHu3aluu (CIPYKTYPHOI'O HHOLPA3UCIEHUS);

- HA3BaHHUE M NMOPSIKOBBIX HOMEp NaNKH (Aena);



- 11eproNi (i1ata), 3a KOTOphI chopMHpOBaH peructp Oyxranrepckoro yvera (OKypHat
olfepanuit), ¢ yKazaHWeM 10/1a H Mecala (1uciia);

- HAMMEHOBaHue peructpa Oyxranrepckoro yduera (JKypHasa onepaumif), ¢ ykaszaHHeMm
MpPY RAIIMYHH ¢1'0 HOMEPA;

- KOJIMYECTBO JIMCTOB B ITaTNIKe (Ieme);

- CPOK 'xpaHeHm.

[Tpy He3HAYUTENTHHOM KOTUHECTBE JIOKYMEHTOB B TEUCHUE HECKOITBKUX MECHIICB OIAHOTO
(DUHAHCOBOIO T0;1a JONYCKAeTCs UX TOAIIMBKA B OMHY Hanky (Iei10). JJoKyMeHTHsl B manky
no,10MpaloTCs ¢ YHETOM CPOKOB X XPAHEHHH.

Ilopstmok  XpaHeHHs TIEPBHYUHBIX (CBOAHBIX) VYHETHBIX JOKYMCHTOB, DETHCTPOB
OYXTanTepcKoro yuera u Oyxrantepckolt (hWHAHCOBOM) OTUYETHOCTH YCTAHABIMBACTCS B
COOTBETCTBUH ¢ l[paBumaMu opraHU3auuy XpaHEHH, KOMITIIEKTOBAHUS, YHETA H UCIT0.Ib30BAHNSA
JOKYMeHT0B ApxuBHOro ¢oHna PO m apyrux apxuBHbIX HOKYMEHTOB B OpraHax TOCBJIACTH,
MECTHOrO CaMmOyNpaBIeHWss W OpraHu3anusx, YTB. npukazom MunkyneTypsl Poceunm ot
31.03.2015 N 526.

Cpoxn XpaHCHHS YKa3aHHBIX JIOKYMCHTOB ompefensioTcs cornacho n. 4.1 Tlepeuns
THIIOBBIX YIIPABICHUCCKUX APXHUBHBIX JIOKYMEHTOB, 00pa3yIOMIHXCS B IIPOLIECCE AEHTENBHOCTH
TOCY,/I@PCTBCHHAIX OPTaHOB, OPraHOB MECTHOTO CaMOYTIPABICHUS W OPraHU3alliH, ¢ YKa3aHHeM
CPOKOB XpaHCHWs, YIB. MpHKazoM MHUHKYIbTYpsl Poccnn ot 25.08.2010 N 558, Ho He meHee 5
aer. ,

1.16. Omubkn  rekymero (OT4ETHOI0) ToMa, OOHApYKEHHBIC A0 IPEICTABICHHUSA
OTYETHOCTH W TpeOVIOUME BHECEHUS H3MEHEHHUH B perucTphl Oyxrairepckoro ydera (KypHawr
OIepaLyid). OTPaKAOTCS B YYETE MOCIEeTHUM JHEM OTUETHOTO TIEpHOIa.

Oumdke NPOIMIBIX JICT YYATBIBAIOTCS B yueTe O0OCOGIIEHO B HENAX PacCKpBITHA
HH(OPMaIUHA B OTYCTHOCTH B YCTAaHOBIICHHOM ITOPSIKE.

1.17. IlepcoHanbHbI COCTAB KOMUCCHI, CO3j1aBaeMBbIX B YYPCKIACHUH. OTBETCTBEHHBIE
JAOJKHOCTHBIE JIMI@ OLIPENEsiiores OT/Ie)IhHbIMU IPUKA3ZaMH.

1.18. MuBenTapu3aurio MMyluecTBa W 0043aTeNBCTB (B T. Y. YHCHAIIMXCA HaA
3a0QAHCOBBIX  Cuetax), a Takke (UHAHCOBKIX PE3yNBTATOB (B T. H. pacXxol0B Oyaylux
IEPUOI0B M Pe3epBOB) MPOBOAWT WHBEHTApPHW3aUMOHHAS komuccenust.  MHBCHTapusanmu
poBoASITCs cortacHo [TonoxeHno 00 HHBEHTapU3aliH.

Ouenka cOOTBETCTBHA 0OBEKTOB HMYIIECTBA OHATHIO "AKTHB" IPOBOUTECS:

- B pavkKax 10J0ROM HWHBCHTapu3alWK, MPOBOIMMON B LEAX COCTABIEHHsS TOJ0BOH
OTYETHOCTH;

- TP 1IPOBEICHUH MHBCHTAPU3ALMH IO JTFOOBIM OCHOBAHHUAM;

- B TCHEHHE '0/1a - 110 MEPE HCOOXOIMMOCTH.

1.19. YupexieHHe lpHMEHSeT KOPPECIIOHJACHIMH CYETOB OYXTalTepcKoTo yHceTa B
vacTk. He npeavemorpennoi Muerpykuueit N 174n, coryiacao Ipunmoxennro N 7. Tlepcuens
KOPPeCTOHACHIUI COTJIACOBAH C TTIaBHBIM PACTIOPSAUTENEM OIOIKETHBIX CPEACTB.

1.20. CobplTHst Tlocnme OTYCTHOM AaThl OTPAXKAlOTC B y4YeTe M OTUETHOCTH B
coorsercTBUd ¢ [Iprioxkernem N § K YUETHON HOTHUTUKE.

1.21. BHyTpeHHUI KOHTPOJb B YUPEXKACHHH OCYIIECTBISETCS cOornacHo IlomoxeHnio o
BHYTPEHHEM KOHTPOJIE,

1.22. KpUTepyH CYTIECTBEHHOCTH HHMDOPMAITHH B YHETE H OTUCTHOCTH YCTAHABTHBAKYICS
RHERICH K

~ IIPHU3HAHHS OLIHOKH;

- 0TpaxeHus: HHQOpMalMHU 0 coObITUAX TTOC)Ie OTHCTHON AATHI.

1.22.1. CyiriecTBeHHOM TpU3HaeTcs outndKd, cocraBismionias 7 MmpoueHToB ot oOel
CYMMbl COOTBETCTRYIOMIEH CTPOKH OyXTanTepcKOR OTHETHOCTH.

1.22.2. CoOriTHE TOCHE OTYETHON JaThl ((PakT XO3AHCTBEHHOH KW3HM) IPU3HACTCH
CVIECTBEHHBIM, €Ciii 0C3 3HAaHMd O HEM [0JIb30BATCHAMH OTHETHOCTH HEBO3MOKHA
JLOCTOBEPHAS OlICHKA (PUHAHCOBOTO COCTOSIHUS, JIBUKEHUA JICHEHKHBIX CPCACTB HIIHM PEe3VIIbTaTOB



AESTEIBHOCTH YUPEKICHHS.

CylwecTBEHHOCTL COOBITHS TOCIe OTYETHOM MAThl ONPEACIISACTCS HCXOAST U3 BEIMUNHBI U
XapakTepa COOTBETCTBYIOHIeH cTarbM (CTaTel) OyXraarepCkod OTYETHOCTH B KaXIOM
KOHKPETHOM CITy9dae Ha OCHOBAHWH ITNCBMEHHOT0 000CHOBAHHUS TAKOTO PCUICHHS.

1.23. OcoOeHHOCTH NMPUMEHEHHS IEPBUYHBIX JOKYMEHTOB!

1.23.1. TlocTymnneHne HEGWHAHCOBBIX aKTHBOB NMPH HX MPUOOpPETEHUH (O€3BO3ME3AHOM
nony4deHun) odopmisercs AKTOM O TpHeMe-niepefade 0OBEKTOB HE()HWHAHCOBBIX AKTHBOB
(. 0504101).

B caywae OTCYTCTBHSI KaKuX-THOO JTOKYMEHTOB Ha TOCTyMaroumue HEeHUHAHCOBBIC
aKTHBBI WK ecu He odopmisieTcss AKT o Npueme-niepenaue (§. 0504101), npunsTe K y4eTy
He)UHAHCOBBIX aKTHBOB OCYIIECTBIISAETCS HA OCHOBaHUH [Ipuxonnoro opuepa (¢p. 0504207).

1.23.2. [Ipu peMOHTE HOBOTO 000OpYIOBaHHS, HEUCTIPABHOCTB KOTOPOTO Oblia BEISBICHA
NP MOHTa&XeE, COCTABIISICTCS aKT O BBUIBICHHBIX AedexTax obopynoanus mo dpopme Ne OC-16
(. 0306008).

1.23.3. Ha criucanue TMpH30B, MOJAPKOB, CYBEHHPOB odopMisieTcd AKT O CIUCAHHU
MatepuanpHbix 3amacoB (¢. 0504230), k KOTOpPOMY IOJKEH OBITH TPHIIOKEH IEPEUEHD
HarpaxJIeHHBIX JIUL. ECIU HarpakaeHue Mpoujio B X0A€ MPOBEACHHUS MAaCCOBOTO MEPOTIPUATHS,
K AkTy (¢.0504230) nomxHBI OBITH MPHIIOXKEHBI 3K3EMIUIAPD INpHKaza PYKOBOAMTENS O
MIPOBEICHHH MEPOTIPUATHS W NMPOTOKOI O MEPOTPHATHH C YKA3aHHUEM IIePEUHs HaTrPaKIAECHHBIX
T

1.23.4.B Ttabenme yuera Wcnoib3oBaHWS pabodero Bpemenu (¢. 0504421)
PETUCTPHPYIOTCS CllydaW OTKJIOHEHMH OT HOPMAanbHOTO HCIOJB30BaHMs pabovero BPEMEHH,
YCTaHOBJIEHHOTO IPaBUJIaMH BHYTPEHHETO TPYJOBOTO pacropsIKa.

Kpowme pasmena 1 «OOuime nonoxeHus» YueTHas MOJUTHKA COCTOMT M3 CIIEAYIOLINX
paszenos:

. YueTr HeHHAHCOBBIX AKTHBOB

. YUeT OCHOBHBIX CPEICTB

. AMopTH3anus

. YueT MaTtepuaibHBIX 3aMacoB

. ©opmMupoBaHue ceOECTOUMMOCTH YCIIyT

. YUeT IEeHEXHBIX CPEACTB

. Y4eT pacyeToB ¢ MOAOTYETHBIMH JINLIAMHU

9. Yuer pac4eToB ¢ yupeauTesieM

10. YueT pacyeToB 1Mo HaJloraM v B3HOCaM

11. Yuer pac4eToB ¢ pa3IMUHBIMH A€OUTOpPaAMH U KPEAUTOPAMHU
12. lebuTtopckas ¥ KpeAUTOPCKas 3a0JKEHHOCTh
13. Y4er moxomoB U pacxoI0B

14. CanKIIMOHHPOBaHHE PacX0OI0B

15. Vuer Ha 3abanaHCOBBIX cYeTax

00 3 O\ D B W

PykoBoauTens yupexaeHus res JI.H.3aeBckas
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